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How to Copy a Test Between Blackboard Courses 
To copy a test from one Blackboard course to a different course, open the course that contains the test 
you need to copy.  Under the Course Management menu, click Course Tools, then click Tests, Surveys and 
Pools.  

 
 
  



 
 

2|  Blackboard Learn The Faculty Resource Center at The University of Alabama http://frc.ua.edu 

When the Tests, Surveys and Pools window opens, select Tests.  

 
This will display the tests available in the course. 

 
Click the chevron next to the test you’d like to copy, and select Export to Local Computer. 
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Click on “Save File” in the dialog window that opens. This will download the test as a .zip file. Make note 
of where the .zip file is saved. (NOTE: Do not unzip this file. Unzipping breaks it.) 

 
Navigate to the course you’d like to copy the text into, and select “Tests, Surveys and Pools” from the 
Course Tools menu. 
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This will open the Tests, Surveys, and Pools menu. Select Tests.  

  
When the Tests dialog window opens, click Import Test. 

This will open the Test Import dialog window. Click the Browse My Computer button and locate the .zip 
file you just downloaded. (NOTE: Do not unzip this file. Unzipping breaks it.)
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Select the test file you just downloaded and click Open. 

 
The test will appear by Selected File Name.  Click Submit in the Test Import dialog window.  

 
A Test Import Complete message will display. Click OK. 
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The Tests dialog window will display again, and the test you just imported will appear. 

 
The imported test can now be deployed to your Blackboard course. 
 
 

For more information, contact the Faculty Resource Center at 205.348.3532 
or frc@ua.edu 

 or visit our website at http://frc.ua.edu. 
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