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How to Export a Blackboard Course 

Export 
The Export function creates a ZIP file of course content that can be used to create a new course. This 
option does not contain any user data, and is not FERPA protected. You can select what content to export 
during the export process. To export from a Blackboard course, follow the following steps. 
 
Select the title of the course you want to export from your course list in Blackboard. 
 
In the Control Panel, click on Packages and Utilities,  

 
then on Export/Archive Course. 
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Click the Export Package button in the box that opens.  This will open the Export Course Dialog box. 

 
Under #2, be sure to select the “Copy links and include copies of the files in the course default directory” 
and the “Copy links and include copies of the files outside of the course default directory” buttons. 
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Under #3, “Select Course Materials” you can select which course materials to copy. In this screenshot, 
“Select All” has been chosen. Click Submit to proceed. 
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You will see the green Success notification at the top of the page. 
Once you get the email notification,  

 
return to the course, or click the “Refresh” button to reveal the ZIP file available for download. 
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Ctrl+click (or right-click) on the link and choose “Save Link As…” to download the file. This file can then 
be imported into a different Blackboard course. Be advised that you should not unzip this file, as it 
will damage the file’s ability to be restored in Blackboard. 
 
 

For more information, contact the Faculty Resource Center at 205.348.3532 
or frc@ua.edu 

 or visit our website at http://frc.ua.edu. 
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