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Getting Started with Blackboard Learn 

Here are the basic steps necessary to get a Blackboard Learn course up and running. For this example, we will 
assume that the course shell has already been created.  So far, the Firefox browser has yielded the most trouble-
free results. 
 
There are many ways to access UA’s Blackboard Learn.  One way is through the myBama Academics or Faculty tab. 
The Blackboard Learn link is visible under the “Blackboard Learn Courses” channel.  Click on the appropriate 
course link.  You can also click the “Blackboard” link at the top of the page.  
 

 
  



 
 
2|  Blackboard Learn               The Faculty Resource Center at The University of Alabama   http://frc.ua.edu 

The second way to access UA’s Blackboard Learn site is to go to: 
https://ualearn.blackboard.com/  
 

 
Log in with your Bama username and password. This will take you to the My Institution page in Blackboard Learn. 
  
 
  

https://ualearn.blackboard.com/
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Click on the name of your course.  In this case, it’s “Getting Started with Blackboard Learn.” 
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This takes you to the course Start Page.  

 
For this example, we want to include a syllabus and our class notes, both of which are pdf files. To do this, we need 
to add a couple of Content Areas. Add the first Content Area by clicking on the + in the top left corner of the Course 
Menu. 
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Choose Content Area from the drop-down box. This will open the “Add Content Area” box. 

 
 

 
You may enter any name you want in this box.  Let’s call ours “Syllabus.” 
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Checking the “Available to Users” box will make the Content Area visible to your students.  We do not have to do 
that at this time. 
 
When you click “Submit,” the Syllabus link will be added to your Course Menu. The gray square to the right of it 
indicates that it is not available to students. The gray dashed square to the right of that indicates that there is 
nothing in this Content Area yet. 

 
  



 
 
7|  Blackboard Learn               The Faculty Resource Center at The University of Alabama   http://frc.ua.edu 

Helpful Tip: hover over any icon, and you’ll see a popup describing what it is. 
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Click on the Syllabus link we just created to open it. 
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Click “Build Content” and select “File” from the menu that appears. 
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This will open the “Create File” dialog box. 

 
 
 
NOTE:  We recommend uploading files into the course, rather than using the Content Collection at this time. 
Locate your file using the “Browse My Computer” button. Click on it, and you can navigate to the folder on your 
computer that contains your syllabus. In the Name field, you can enter whatever you like.  We do not recommend 
having the file open in a new window, as this has been shown to cause issues with some screen reader 
applications.  The “Add alignment to content” button is mainly for K-12 applications. In the “Standard Options” 
section, you can determine whether the file will be visible to students, track the number of views and specify 
release dates. 
 
Once you have made those decisions, click on Submit. 
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Now, let’s add a Content Area called Class Notes. 
 
Click on the + in the top left of the Course Menu and choose Content Area. Name it Class Notes, and click Submit. 
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Click on the Class Notes link in the Course Menu, select Build Content>Create File. 
 
Click the Browse My Computer button and select the desired file.  Enter a name in the Name box.  Just as we did 
with the Syllabus file, we do not recommend having the file open in a new window, as this has been shown to 
cause issues with some screen reader applications.  The “Add alignment to content” button is mainly for K-12 
applications. In the “Standard Options” section, you can determine whether the file will be visible to students, track 
the number of views and specify release dates. 
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Click Submit, and your Class Notes Content Area will be added to your Course Menu. 

 
 

 
 
At this point, notice that both the Syllabus and Class Notes items are not visible to students.  Hovering over the link, 
clicking the down-arrow and selecting the “Show Link” option can change this. Once this is done for both links, they 
will be visible to your students. 
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To see what your students will see when they access your course, click on the “Go To Student View” button near 
the top right-hand corner of the page. 
 

 
 
 
To return to Teacher View, click on the “Return To Teacher View” button at the top of the window. 
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For more information, contact the Faculty Resource Center at 205.348.3532 
or frc@ua.edu 

 or visit our website at http://frc.ua.edu. 
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